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Choosing A Blog Author

Step 1:

To choose the blog author, ensure that the author was created in the backend,
see Admin Manual: Adding A New User pdf file, prior to proceeding with the

following steps:

Type in your Admin URL into browser’s address bar.

e.g. https://www.yourdomain.com/wp-admin/

k=3

G search the Web

Step 2:

Type in your username and password then click Log in button.

Username or Email Address

d

() Remember Me

Password
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Step 3:

Once you’re in Wordpress’ dashboard/admin backend, on the left admin
menu go to Posts - All Posts:

W @& YourDomain ©

@ Dashboard

Home

Step 4.

Scroll down to Posts, and choose a post you wish to add a blog author. Hover
to each post and Edit options will appear.

e.g. Let’s try to add an author to an existing blog post. Click edit from the
options.
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Step 5:

On the top right corner, click Screen Options fly down menu button.

arderess 54 is available! Pleass update no

Screen Options * || Help ¥
Edit Post [ addnew | l\

ThislsMyBlog | Publ h
Permalink:

rrrrrr

Step 6:

Tick the Author check box for the Author section to appear at the bottom of
the admin area.

Step 7:

Scroll down to the bottom of the page to see the Author section. Click on it to
show the Author drop-down list box.
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Step 8:
Choose the author from the drop down list.

Author -

Author

Step 9:

Scroll back to the top and click Update button.
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Lorem ipsum dolor sit amet, consactetur adipiscing alit, sed do eiusmod tempor

ineididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud

exereitation ullameo labors nisi ut aliquip ex ea commodo consequat. Duis aute irure rormat

dolor in it in veluptate velit Tlum dol fugiat nulla pariatur.
Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt .
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